
VI. Circulation Policy 

 

VI-A: Loan Periods 

Loan Periods for Mahomet Library materials are as follows: 

 Reference materials, local historical materials, current periodicals: no circulation. 

 All other print materials, periodicals, audio books on CD, and music CDs: 3 weeks. 

 DVDs: 1 week.  

 Digital Titles: The loan period is determined by members of the “My Media Mall” consortium.  

The Director may alter the circulation rules as needed for items in high demand. 

Renewals and Extensions 

Materials not on a hold list for other patrons may be renewed up to three times. New DVDs are not 

renewable. Items may be renewed online, in person, or by phone. The library staff may use their 

discretion in extending the loan period for items that are not high-demand or best sellers. Extensions 

are provided, for example, for the convenience of patrons who are vacationing and unable to return 

materials within the usual checkout period. 

Overdue Fines 

Materials held by a patron beyond their due date are considered overdue. Fines will be assessed as 

follows: 

 DVDs. $1.00 per item per day 

 Digital Titles. No fines; digital items are returned automatically at the end of the borrowing 

period. 

 World Cat/ OCLC Interlibrary Loan items. $0.25 per item per day  

 All other items: $0.10 per item per day.  

The Mahomet Library will make a good faith effort to notify cardholders when their items become 

overdue. Overdue notification is a courtesy. The library is not responsible if the notification is not 

received by the cardholder. After the third notice, the library reserves the right to turn unpaid fines and 

fees over to a collection agency.  

  



VI-B: Limits 

 Overall Borrowing Limits. Patrons may have up to 100 items checked out to a card at one time.  

 DVD Checkout Limits. Patrons may borrow up to 5 DVDs per library card per visit.  

 Hold Limits. Patrons may have up to 100 items on hold at one time.  

 Digital Title Limits. Limits on digital downloads are set according to the policies of My Media 

Mall, the digital titles consortium of which this library is a member.  

VI-C: Lost or Damaged Items 

Lost Items 

Items not returned within 90 days after the billing notice are considered lost and are removed from the 

database. The librarian then decides whether to purchase a replacement copy (if one is still in print) or a 

different title in the same subject. This must occur fairly quickly so the information contained in the lost 

item can be available again to the community.  

When a patron claims to have returned material which the library records show to be outstanding, 

library staff will make a thorough search for the material. If the material cannot be located, the items 

may be checked out to “Claims Returned.” If the patron then finds and returns the item, its status is 

changed to “Checked in” and the accrued fines are charged to the patron. There is a limit of two Claims 

Returned items per patron at one time. When the 2-item limit is reached the patron may no longer 

claim an item as returned. The only way to get an item out of Claims Returned is to return it or pay for it.  

Damaged Items 

Damaged items are items that can no longer be circulated due to their broken or damaged condition (as 

determined by a librarian). Examples include (but are not limited to): 

 Print materials with broken, bent, or chewed bindings 

 Print materials with torn, defaced, or missing pages 

 Materials with mold or water damage.  

 DVDs, CDs, or other audiovisual materials that are scratched, cracked or broken  

 DVDs, CDs, or other audiovisual materials with missing disks or packaging. 

Fees for Lost or Damaged Items 

Fees charged for lost or damaged items will include the full replacement cost of the item plus a 

processing charge. Processing fees contribute to the cost of replacement supplies (cases, bar codes, 

security tags, covers, etc.) and for staff time required to order and process replacement materials. 



In cases where the item is quite old or has deteriorated due to frequent use, the Library Director will 

consider these factors when assessing damages.  

The library will not accept replacement copies of books or audiovisual materials. Replacement books are 

seldom the more durable “library editions,” and audiovisual materials not purchased from our vendors 

are not warranted or replaceable.  

If a patron has paid for a lost item that was owned by the Mahomet Public Library and later finds the 

item, they may have the fees refunded if all of the following conditions are met: 

 The item is returned in good condition. 

 The item is returned within 90 days after the billing notice was sent. 

 The patron brings in their receipt. 

The amount refunded will be the amount paid less the processing fee  

Patrons who pay the full replacement charge for damaged items are entitled to keep the items; 

however, they must pick up the items from the library within thirty days of payment. 

VI-D: Copyright Law 

U.S. Copyright Law (Title 17, U.S. Code) prohibits the unauthorized reproduction or distribution of 

copyrighted materials, except as permitted by the principles of “fair use.” Users may not copy or 

distribute materials without the explicit permission of the copyright holder. Under certain conditions, 

public libraries are authorized to lend, lease, or rent copies of computer programs and videotapes or 

other audiovisual materials to patrons for nonprofit purposes. Any person who makes an unauthorized 

copy or adaptation of a computer program, DVD or other audiovisual material or redistributes the 

loaned copy or publicly performs or displays the computer program, videotape, or other audiovisual 

material except as permitted by Title 17 of the United States Code, may be liable for copyright 

infringement. 

Any responsibility for any consequences of copyright infringement lies with the user. The library 

expressly disclaims any liability or responsibility resulting from such use. The library reserves the right 

to refuse to fulfill a loan request if, in its judgment, fulfillment of the request would likely lead to 

violation of the copyright law. 

 

 


